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	Policy statement
As an Ofsted registered Pre-school we receive government funding for all eligible 2, 3 and 4 year old children enrolled in our setting. The funding comes into effect the term after a child turns 2, 3 or 4. These terms are fixed by the government and the school terms do not affect the dates of eligibility for your child.
The government eligibility for funding is as follows:

Birthday 1st September to 31st December – eligible for Spring term funding.

Birthday 1st January to 31st March – eligible for Summer term funding.

Birthday 1st April to 31st August – eligible for Autumn term funding. 

Parents are entitled to use their funding between any registered settings. Children in attendance are entitled to use their funding entitlement for 38 weeks a year, term time only, please see our opening hours. 
Our term dates are similar to our local primary school’s and are published at the start of the academic year and available on our website. 

Where children are not yet in receipt of eligible funding, fees are required, please refer to charges below. Any additional sessions required that are not routine are also chargeable and will not be able to be paid for using funding. 
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	Procedure
· All invoices are sent out at the beginning of each term. 
· We request prompt payment, within 4 weeks of billing.
· Fees can be paid in whole or per half term.
· Under exceptional circumstances and only with prior Committee agreement fees may be paid on a sessional basis. 
· All regular sessions must be paid for even in the event of a child not attending due to illness or holidays.
· Payment of fees can be made by bank transfer or by childcare voucher scheme. 

· Some employers offer schemes where fees can be paid through them. We can usually accept payment through these schemes and already accept payment through some of these services. Where possible the administrator will set up an account with any provider used by parents/carers. 
· All fee payments are checked by the administrator. 
· Regardless of which payment method used, fees are payable regardless of whether they attend or not, i.e holiday, illness or if parents defer a space. Fees will not be refunded for days where pre-school has to close due to reasons beyond our control e.g adverse weather and implementation of our emergency closure policy. 
· Fees will be reviewed at the trustee’s discretion.
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	Late or non-payment of fees
· To ensure the financial viability of the pre-school, all fees must be paid in accordance with our terms and conditions. 
· If payment is not received within 4 weeks and we have received no communication regarding intention to pay a £10 administration fee will be added to your invoice. 
· We will aim to be sympathetic to the needs of families who may be struggling with financial difficulty, while ensuring we collect the full outstanding fees balance. 

· In the unlikely event that we do not receive payment then we may consider recovering losses through the Small Claims Court. 
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	Difficulty paying fees
· In the event that parent’s/carers are struggling to pay fees they must contact the pre-school manager, administrator or committee before fees mount up. 

· In exceptional circumstance with agreement from the committee, pre-school may consider instalment options. 

· Fees are paid by the date on the invoice, unpaid or late paid fees have a detrimental impact on the pre-school and the provision we can offer. 
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	Charges

· Our current charge for non-funded children and all additional payable hours is £6 per hour.

· We charge a hourly rate of 50p per child for consumables and snack. This covers all supplies required to provide high quality learning experiences for the children. Examples of these resources may include craft supplies, seasonal resources and external learning experiences.
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